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FI RE CHI EF

(Competitive Class)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses the position of chief officer for the
fire departnment. Work of this class is primarily adm nistrative
in nature and i nvol ves the planning, directing, and coordi nating
of all activities of the fire departnment. The Fire Chief is
responsi ble for managing fire suppression, training, fire
preventi on and arson investigation, and all related activities
of the fire departnment, as well as for supervising the
activities of all personnel enployed by the fire departnent.
The Fire Chief is subject to call at all tinmes and may take
conmand and direct operations at a fire or other emergency. The
Fire Chief reports to and has work reviewed by the Myor as
representative of the appointing authority for the city.

EXAMPLES OF WORK
Exanples listed below are illustrative only. They are not

intended to include all duties which may be assigned, neither

are they intended to exclude other duties which may be | ogi cal

assignnents to this class.

Manages the total operation of the fire departnent. Set s
managenent policies, goals, and objectives. Determ nes howthe
departnment should be organized, including the nunber of

operating units and the distribution of these units. Provides
for research and planning for all activities of the departnent.
Conducts inspections of all divisions of the departnment,
evaluates their effectiveness, and takes action to correct
probl em areas. Manages departnent operations in a manner that
will help the city inprove |ISO ratings.

Coordi nates the work of the departnment with related federal
state, and |local agencies, releasing information and giving
assi stance when needed. Works with boards and agenci es whose
rul es and operations affect the work of the fire departnent.
Negotiates with fire fighter's |abor unions. Reviews existing
and proposed legislation to determne if changes in departnment
policies and procedures are needed.

Manages al |l personnel functions of the departnent. Devel ops and
adm nisters a personnel recruitnment and selection program
Keeps pronotional eligibility |ists and recomrends pronotions to
t he appointing authority in accordance with civil service |aw.
Provi des for a training programfor the department and sees t hat
such program is properly staffed and supplied with training
resour ces. I nvestigates all conplaints against departnent
personnel and determ nes what action should be taken in reply.
Provi des for regular enployee training for nmenbers of the
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depart nment. Reviews investigation reports on all accidents
i nvol vi ng departnment equi pnment or personnel and makes procedur al
changes to avoid future accidents. Hol ds meetings wth
subordi nate personnel to receive reports and dissem nate
i nformati on. Supervi ses and evaluates the work of direct

subor di nates, and through subordi nate supervi sors, oversees the
wor k of all departnment personnel.

Acts as departnment representative at neetings of civic and
governnmental groups to give reports, offer advice, nake
recommendati ons, and keep inforned on local trends that nay
affect the fire service. G ves talks and denmonstrations to
school s and civic groups. Acts as departnent representative to
the news nedia, releasing informati on and answering questions
concerning the work of the departnent. Answers questions for
t he public about the operation of the fire departnent or rel ated
areas of energency services.

Makes deci sions concerning what information should be included
in all records of the departnent, and provides for the
mai nt enance  of al | depart nment records. Repl i es to
correspondence addressed to the fire departnment or assigns such
to the appropriate subordinate for reply. Wites reports
required to docunment departnent activity. Wites newspaper
articles or any other type of official departnent position paper
for publication. Wites requests for grants or other special
funds to aid in the operation of the fire service.

Manages a system to provide for the nmmintenance and repair of
all departnent equi pnment, vehicles, and property. Provides for
the testing of equiprment to insure that it meets all applicable

st andar ds. Wites specifications for new fire departnent
equi pment, prepares these for public bids, and oversees the
bi ddi ng process. Mai ntains an inventory of supplies and
equi prent for the departnent. Revi ews products with sales

representatives, and purchases equi prent and supplies, keeping
such purchases within the established budget.

Directs activities at the scene of a fire or other energency,
performng duties such as size-up and overseeing safety

precauti ons, supervi sing subordinate enployees in rescue,
forcible entry, ventilation, protection of exposures, fire
extingui shment, punp operations, and salvage. Oversees the

handl i ng of emergenci es i nvol ving hazardous materi al s. Mintains
fire ground comruni cati ons.

Oversees investigations into the causes, ori gins, and
circunstances of all fires occurring in the jurisdiction.
Provides for securing the fire scene to prevent renoval or
damage of evidence of arson. Works with arson personnel who
take charge of investigations. Monitors and evaluates | ocal
conditions which may becone fire or safety hazards. Drafts

additions to or changes in fire prevention codes. Provides for
the review of plans and blueprints for new construction to
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insure that they neet fire safety standards. Directs the
collection of information for pre-fire planning.
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Performs related duties as assigned.

QUALI FI CATI ON REQUI REMENTS
Unl ess otherwi se specified, all requirenments nust be net before
adm ssion to exam nation

Must neet all requirements of the Municipal Fire and Police
Civil Service Law, including being a citizen of the United
States, and being physically fit to perform effectively the
duties of the position.

Bef ore appoi ntment, nust pass a nedi cal exam nation designed to
denonstrate good health and physical fitness sufficient to
perform any required duties of the position.

Must possess a valid driver’s license.

Prior to beginning work in this class, nust obtain a valid
Loui si ana driver’'s |icense.

Must have a bachel or's degree in business adm ni stration, public
adm nistration, or a related curriculum and at |east ten (10)
years of progressively responsible experience in fire service
positions, at least two (2) years of which nust have been in
positions whi ch i ncl ude adm ni strative or supervi sory
responsibilities OR nust have a bachelor's degree or an
associate degree in fire science, fire admnistration, or a
related fire management curriculum and at |east ten (10) years
of progressively responsible experience in fire service
positions. Fire service experience nmust include experience in
fire suppression and rescue, and nmay include work in positions
which would provide background in fire prevention and
investigation, fire training, and related areas of fire
depart ment operations and managemnent.

OR

Must have a high school diploma or a valid certificate of
equi val ency issued by a state departnment of education and at
| east twelve (12) years of progressively responsi bl e experience
infire service positions, at |east four (4) years of which nust
have been in positions which include adm nistrative or
supervisory responsibilities. Fire service experience nust
include experience in fire suppression and rescue, and nay
i ncl ude work in positions which would provide background in fire
prevention and investigation, fire training, and related areas
of fire departnment operations and managenent.
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